Code of Positive Behaviour
St. Louis Community School has adopted the following Code of Positive Behaviour
within the framework of the school’s ethos and general objectives, as expressed in
the school’s mission statement and other relevant policies, particularly the Pastoral
Care Policy.

Rationale
The school believes that such an approach will be beneficial for students, teachers, staff,
management and parents/guardians. It will also encourage students to take a positive view
of co-operation and interdependence into their adult lives. All students are actively
encouraged to make a positive impact on the school community though positive
behaviour. Praise and positive consequences are seen as more important in maintaining a
good relationship with students than punishment and negative consequences.

School Approach to Positive Behaviour
The school supports positive behaviour in many ways. Students, parents/guardians,
teachers, staff and management are expected to reflect the ethos of the school by
modelling positive behaviour in their dealings with one another and by communicating
openly. Positive behaviour is embedded in the school's pastoral approach. The many
established pastoral/curricular supports which aim to foster positive behaviour include;
 Induction Programme/Class Tutor/Year Head system
 Prefect System/Student Council/Circle of Friends
 Homework Club/Social Hub/Chill-Out Room
 Mental Health Awareness Programme
 Rewards/ Awards system
 Support Structures - Pastoral Care Team/Chaplain/Guidance Counsellor/SEN
 Curricular Supports - Wellbeing/RSE/Big Brother, Big Sister Programme
 Home/School Links – First Year Induction/Communication via School Journal,
Parents' Association

Code of Conduct Guidelines:
All students of St. Louis Community School are expected to:
1.

2.
3.

Show courtesy and respect to people (students, staff, visitors, etc.) at all times
and in all places; this includes following instructions from teachers and others
in authority.
Strive for academic excellence (i.e. students will always try to do their best in
every subject and in homework).
Be properly prepared for each subject and each class.
1

4.
5.
6.
7.

8.
9.

Wear the full school uniform and also to be groomed in accordance with
school guidelines.
Be in attendance every day; they are likewise expected to be in the correct
classroom in time for the commencement of each class.
Respect school property, the property of others and to treat the property of
others with the utmost care and respect.
To eat/drink only in designated areas and only at allocated times and to refrain
entirely from using chewing-gum. The designated areas are the Circulation
Area, Canteen and outside the students' entrance.
Observe the law relating to smoking, e-cigarettes, illicit drugs and substances.
Recognise that the school is a smoke-free campus.
Behave responsibly with regard to mobile phones and other electronic devices.
In compliance with the school’s Mobile Phone and Digital Citizenship policies,
mobile phones must be powered-off and out of sight unless being used for
educational purposes under the instruction of a teacher.

(For detailed Code and Rationale, see Appendix 1)

Procedures
The Code of Positive Behaviour is delivered by the provision of the above pastoral and
curricular structures and the positive teaching and learning environment in the school.
Disciplinary procedures are followed where a student does not engage positively with the
above Code of Conduct. These may include;








Verbal/written warnings/contact with home
Assigning of reasonable extra work/penalty exercises
Moving position in class/being placed "on report"
Detention
Referral to Pastoral Care Team/Planned intervention by Pastoral Care Team
Year Head/ Deputy Principal/Principal Intervention
Suspension/Expulsion

(For detailed Disciplinary Procedures, see Appendix 2)

Evaluation/Review
The Code of Positive Behaviour is evaluated by the Principal on an on-going basis,
drawing on the experience and views of and consultation with students, teachers, staff
and parents. The Principal will prepare and implement an action plan for annual review
and update of the code.
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Appendix 1: Code of Behaviour

1.

All students of St. Louis Community School are expected to be in attendance
every day; they are likewise expected to be in the correct classroom in time for
the commencement of each class.
This means:
You are expected to be on time for school each day and to be on time for each class
throughout the school-day.
You provide a note from your parents / guardians explaining any unavoidable
absences.
You are expected to move from one class to another quickly and with care without
visiting lockers etc.
Rationale:
- It is difficult for a student to catch-up on topics taught in class while absent.
- The school has a duty-of-care to its students.
- A student arriving late unfairly disrupts the teaching / learning of others in the
class.

2.

All students of St. Louis Community School must have a school journal in all
classes and to present it to a teacher when requested. This journal must be in
the student’s possession when allowed to leave class for a specific purpose and
must be signed by parents/guardians daily.
This means:
You are expected to place the school journal in front of you on your desk at the
beginning of each class.
You are expected to record your homework/ assignments in this journal during each
class.
You are required to maintain your journal in pristine condition to allow for easy
inspection by your parents/ guardian or teachers.
Rationale:
- The journal is the primary method of communication between school and home.
- It is important to maintain an accurate record of work assigned during the year to
aid your revision.
- Absences from school and/or class will be recorded in your school journal.

3.

All students of St. Louis Community School are expected to strive for
academic excellence (i.e. students will always try to do their best in every
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subject and at homework).
This means:
You retain the official school journal to record homework.
You do (written and non-written) homework every night.
You listen to teachers, obey class procedures and ensure your behaviour never
disrupts the learning of others.
Rationale:
- The journal is also used by teachers to record comments: it is examined and
signed regularly by class tutors and parents / guardians.
- Homework reinforces what has been done in class and helps prepare for exams.
- Disruptive behaviour is unfair to others who are trying to learn.
4.

All students of St. Louis Community School are expected to be properly
prepared for each subject and each class.
This means:
You have the proper pens, pencils, copies, textbooks, materials, etc. as indicated to
you by your teacher.
You have any special equipment needed for particular subjects; e.g. P.E. gear,
drawing equipment, etc.
You can access your locker only at the following times; (i) before 1st class, (ii)
during morning break and (iii) during lunch. At these times you bring all the
materials needed for the classes that follow ensuring you are at class on time.
Rationale:
- Full and proper participation in class is not possible without the necessary
materials.
- Class learning / teaching for others in the class is unfairly disrupted when a
student arrives late for class.

5.

All students of St. Louis Community School are expected to wear full school
uniform and to be groomed in accordance with official school policy
This means:
You are expected to maintain the school’s reputation and high standards by the
manner in which you wear your uniform (See Appendix 4 ) Your appearance
reflects positively on yourself, your family and your school. Parents will be notified
in advance in the case of a non-uniform day.
Rationale:
- Members of the public associate you with the school and regard you as its
representative.
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- The uniform has been agreed by parents, students and school authorities,
- The uniform ensures all students are treated equally.
6.

All students of St. Louis Community School are expected to show courtesy and
respect to people (students, staff, visitors, etc.) at all times and in all places;
this includes following instructions from teachers and others in authority.
This means:
You are on the ‘look-out-for’ and you are supportive of your fellow student(s).
You avoid engaging in or arranging any form of bullying, intimidation or ‘pickingon’ other people.
You avoid fighting and/or you will avoid arranging fights in the school or
elsewhere.
When in the school building you will walk and also you will refrain from and help
to prevent running, jostling, pushing, shoving, etc.
You extend courtesy and respect to all people.
You follow the instructions of teachers and others in authority without causing any
disruption.
These rules apply at all times including when you are in class, on the school
premises, going to/from school, on school activities such as games, tours, debates,
theatre visits, etc.
Rationale:
- Every person is at all times entitled to the dignity of being treated with courtesy,
manners and respect by other people (students, teachers, etc.).
- The students in a class are being denied their education if/when their teacher is
being disrupted.
- Everyone is required to play his/her part in making the school a safe and happy
place, free from any fear, hurt and injury which might otherwise be present.

7.

All students of St. Louis Community School are expected to respect school
property, the property of others and to treat the property of others with the
utmost care and respect.
This means:
You refrain from any attempt at destroying, defacing (i.e. graffiti), damaging and
/or vandalising either school property (buildings, plant , equipment, fittings,
materials, trees, etc ) or the property of others (clothing, books, equipment, cars.
etc.)
You refrain from littering any area of the school grounds and its environs.
Rationale:
- Improved standards of cleanliness reflect well on the school, its students and its
staff.
- It enables everyone to work and to study in a clean, ‘green’, healthy and safe
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environment.
- The cost of replacing and/or repairing property / plants can be a burden on the
school and parents/guardians.
8.

All students of St. Louis Community School are expected to eat/drink only in
designated areas, only at allocated times and to refrain entirely from using
‘chewing-gum’
This means:
You eat/drink only in designated areas and only at designated times.
You refrain entirely from chewing gum on the school premises and properly
dispose of chewing-gum (i.e. in litter bins) as you enter the school building.
Rationale:
- Eating/drinking other than in designated areas and at designated times causes
disruption and the mess created often damages books, copies etc.
- When ‘stuck’ underneath desks, tables, chairs etc. chewing-gum is very unhygienic
- Significant additional expense is incurred when cleaning up food, drink and
chewing-gum throughout the school building.

9.

All students of St. Louis Community School are expected to observe the law
relating to smoking, illicit drugs and substances.
This means:
You must refrain from smoking, consuming, possessing, supplying and /or
arranging for the supply of cigarettes, e-cigarettes, alcohol, illegal drugs or other
illegal substances within the school and its environs. When necessary, the
appropriate authorities will be involved in dealing with such issues.
Rationale:
- It is against the law.
- The school is a smoke-free campus.
- In the interest of health, safety and moral issues; especially the potential for
addiction, serious ill-health and death .

10. All students of St. Louis Community School are expected to have their mobile
phones and electronic devices powered-off and out of sight unless directed to
do otherwise for educational purposes by a teacher.
This means:
Other than for instructed educational purposes;
You are not allowed to use mobile phones on school premises.
You do not borrow some other person’s mobile telephone and use it.
You are not permitted to use a camera phone for taking pictures on school grounds.
You are not allowed to use recording equipment on school grounds.
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Rationale:
- Mobile phones can cause disruption.
- Mobile phones can be used for intimidating, bullying or demeaning other people.
- The school telephone can be used for emergencies or other necessary
communication.
- Unless you have the express permission of an individual, it is illegal to
photograph/ record that individual.
Safety






Specialist rooms such as Labs have extra rules regarding safety and use of
equipment that must be observed in the interest of safety
In the interest of safety, parents taking students to school by car must not
drive on to school grounds or turn at the entrance gates
Students who, contrary to school advice/recommendation, drive a car to
school may not park in school grounds / environs or allow other school
students travel in their car.
No cycling in car park area

Specialised subjects such as Science, Home Economics, Metalwork, Physical Education
and Woodwork will have specific classroom rules set in place by the class teacher. A
Health and Safety Statement is also available in the school.

Appendix 2: Disciplinary Procedures / Stages of Referral

Each student is expected to contribute positively to the teaching and learning
environment in every class. Each teacher is responsible for maintaining a positive
teaching and learning environment in his/her classroom and is expected to have a system
to promote positive behaviour and also to have a system to deal with breaches of class
rules.
Each teacher should model and insist on:









Good timekeeping
Order and respect for others and their property
School journal on the student’s desk at the beginning of each class
Homework being completed on time
All students coming to class with all necessary books, copies etc.
No eating or drinking in class
Mobile phones being powered off and out of sight unless being used for
educational purposes as per Digital Citizenship and Mobile Phone policies
An atmosphere conducive to teaching and learning
7

Each teacher will encourage and promote positive behaviour by:





Positive written comments in the official school journal
Verbal praise to students who are showing progress
Complimenting good behaviour, initiative, courtesy, neat appearance, etc
“Catching” students doing something good or helping someone else.
Agreeing rewards with students or class for better effort or better behavioura quiz, an outing, a discussion, DVD or music, nomination at the formal
school-organised awards ceremony.

STAGE 1
Student in breach of class rules
Action:


Verbal warning stating that the behaviour is inappropriate and advises the
student to make a sensible choice and return to task.

STAGE 2
Student continues to be in breach of class rules
Action:





Student is given a second verbal warning
Extra work assigned-this should be fair and reasonable
Moving position in class (e.g. sitting at the front of the class)
Teacher records the incident in the student’s official school journal (and also
in the teacher’s own records)

STAGE 3
Student continues to be disruptive in class / More serious breach of the Code of
Behaviour
Action:




Class teacher records the incident in student’s official school journal (and
also in the teacher’s own records)
Penalty exercises assigned- this should be fair and reasonable
Student may be sent to a designated teacher (to allow teaching and learning
to continue)

8





Class teacher break time detention / Solution focus Interview by class
teacher with student
Tutor intervention to offer guidance to student.
Year Head will be notified via: ‘Incident Sheet’

STAGE 4
Failure to turn up for class teacher’s detention or further breaches of the Code of
Behaviour
Action:









Referral to Year Head via Incident Sheets from class teachers. Student to be
given Behaviour/Report Card.
The Behaviour/Report Card will record the reason for the card being issued
and set targets for the student’s behaviour in school.
The Behaviour Card will be filed upon completion.
Reflection form filled in by student and discussed with year head
o Explain incident(s)
o Suggest how to put things right
o Indicate how they will behave in future
Letter/phone call home from Year Head
Student Profile/Report forms will be supplied by the Year Head to class
teachers to be filled in relation to the particular student
School Detention
Throughout this stage penalty exercises may be assigned or/and the student
can be referred to Pastoral Care Team

STAGE 5
Further breaches of school rules leading to further Incident Sheets
Action:






Student Profile where necessary
Extended Detention
Letter home from Year Head
Student on Report Card
Referral to Pastoral Care Team

9

STAGE 6
Student continues to be disruptive and is in breach of the school rules.
Action:







Parents / Guardians required to attend a meeting with Year
Head/Management
The student may be put on in school suspension - suspension from class
The student may be put on further detention.
Parents may be asked to take a student home immediately.
Student put on report for one week (depending on progress, two weeks etc.)
Individual Improvement Behaviour Plan to be set up for the student by the
Pastoral Care Team.

STAGE 7
Student continues to be disruptive and is in breach of school rules- leading to further
Incident Sheets
Action:






Matter referred to Deputy-Principal / Principal
Meeting with Parents / Guardians
Suspension
Re-integration plan for student on his return
Referral to Behaviour Support Classroom for support

If a student exhibits any of the following behaviours during class (or elsewhere*) he/she
is removed from class. The student starts on this stage ‘Stage 7’ ( or he/she proceeds from
any previous stage);
o
o
o
o
o
o

aggression, or threatening behaviour towards staff /student(s),
malicious damage to school property or to property of other people,
behaviour likely to endanger the safety of others,
substance abuse,
leaving the school without permission,
interfering with the fire alarm.

*This stage also applies if such behaviour occurs outside class; including on the
school premises, on the school grounds and its environs, on school activities, etc.
STAGE 8
Student continues to be disruptive and is in breach of school rules- leading to
further Incident sheets
Action:


Matter referred to Principal/Deputy-Principal
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Matter referred to the Board of Management
Meeting with Parents/Guardians
Suspension
Re-integration plan for student
Matter referred to Supporting agencies, examples: NEPS / NEWB

STAGE 9
Student continues to be disruptive and is in breach of school rules- leading to further
Incident Sheets
Action:





Matter referred to the Board of Management
Parents are invited to a meeting with the Board of Management or
Representatives of the BOM.
Suspension
Re-integration plan for student

STAGE 10
Expulsion should be a proportionate response to the student’s behaviour. The expulsion
of a student is a very serious step, and one that is only taken by the Board of Management
in extreme cases of unacceptable behaviour. The school has taken significant steps to
address the misbehaviour and to avoid expulsion of the student. However, the school
authorities have tried a series of interventions and believe they have exhausted all
possibilities for changing the student’s behaviour. Expulsion Policy will be used in
accordance with Chapter 12 of the NEWB Guidelines in relation to the Code of
Behaviour. A parent, or a student aged over eighteen years, may appeal a decision to
expel to the Secretary General of the Department of Education and Science (Education
Act 1998 section 29).

Appendix 3: Attendance and Punctuality
Attendance at all classes, which must be regular and punctual, will be monitored by the
classroom teacher. “Explanation” or “Request to Leave School” notes signed by
parent(s)/ guardian(s) are required to cover any absences, early leaving or late arrival.
Where the absence is due to dental / medical appointment(s) the Appointment Card
should be attached if available. This should be given to the Tutor upon arrival to school
the following day. A roll will be called at the beginning of each class. Lateness for class
will be noted and sanctions may be imposed. All absences/late arrivals are recorded.
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Prior to leaving the school grounds (except at authorised times e.g. lunch (where a School
Lunch Hour Insurance Indemnity signed) every student must get permission to leave
from one of the following: Principal, Deputy-Principal, Year Head, or other staff
member. Once permission is granted by the school authority, the student must sign out
(indicating the time of departure) at the reception and present the authorisation signed by
the school authority. If the student returns on the same day, he/she must sign back in
(indicating the time of return) An accumulation of 20 unexplained absences will be
notified to the National Education Welfare Board as required by legislation, Education
Welfare Act 2000.
Start Time: 9.00am
Finish Time: 16.00pm/ 1.20pm Friday
Break Time: 11.00am – 11.20am
Lunch Time: 1.20pm – 2.00pm.
Junior Cycle students must remain on the school premises at lunchtime.
There may be occasions during school hours when a student feels unwell. Should this
situation arise, the student must notify a staff member. Contact with parent/guardian must
take place via the secretary's office in this situation. In an emergency situation, the
parents will be contacted immediately. If it is not possible to contact parent/guardian or
another nominated person, arrangements will be made for the injured/sick person to be
attended to.

Appendix 4: Uniform
Students are required to wear the full uniform as outlined in the school journal at all times
including school outings. Some exceptions may be made at the Principal’s discretion.
Students persistently not wearing the school uniform may be suspended until compliance
is forthcoming. Facial jewellery, apart from ear studs (one pair only), is not acceptable (in
the interest of Health and Safety) and may be confiscated until the end of term. Polo
shirts are not acceptable. T shirts worn under shirts must be white. Open-backed shoes
are not acceptable.
Suitable clothing is also required for PE classes. Students must change into/out of P E
gear in the changing rooms. In this regard, tracksuit bottoms /leggings/shorts and t-shirt
or sports sweaters are deemed suitable. Runners must not be worn on school premises –
students can only bring in runners on days of PE and / or organised games requiring
runners. An exception is made for black runners with no obvious branding.
Students are expected to be hygienic in person and tidy in dress at all times.
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Appendix 5: Class Tutor/Pastoral Care Team








Class tutors will meet with their assigned class on a regular basis
Journals will be monitored weekly to ensure parent/ guardian signature
Concerns will be passed on to Year Head if five or more negative comments
are recorded weekly in the journal and dealt with according to Stage 4
Negative comments in journal may be ‘redeemed’ via positive comments
Tutor time may also be used for Year Group assemblies with Year Head,
relaying information, reinforcing expected behaviour, motivation,
encouraging team spirit, reward systems for students encouraging positive
behaviour, life and study skills (tutor class activities/programme, etc)
Pastoral Care Team may implement an intervention plan for the student
involving, career guidance support, behavioural support, resource teaching or
referral to outside agencies. The Care Team consists of the Principal, Deputy
Principal, Relevant Year Head, Guidance Counsellor, Chaplain and other
nominated teachers.

Adoption and Review
1. This policy was adopted by The Board of Management on
……………………………………………………………………………………..
2. This policy has been made available to school personnel, Student Council,
Parents' Association, and has been published on the school website. A copy will be
made available to the Department of Education and Science and to the patron, if
requested
3. This policy and its implementation will be reviewed by the Board of
Management once in every school year. Written notification of the completion of
this review will be provided to school personnel and Parents' Association and will
be published on the school website.
A record of the review and its outcome will be made available, if requested, to the
patron and to the Department of Education.
Signed ___________________________ Date: ___________________

Signed ___________________________ Date: ___________________

Date of next review____________________

13

14

